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WELCOME AND 
INTRODUCTIONS

• Amanda Abucay, Staff Services Manager I

• Kasey Warmuth, Chief of Research

• Ricardo Goodridge, Deputy Director
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• Grant Program Background
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• Proposal Rating Factors & Process

• Proposal Submission Process

• Key Takeaways



BSCC OVERVIEW

• Reports directly to the Governor's Office.

• Organized under a Governor appointed Board made up of 13 members.

• Provides statewide leadership, coordination, and technical assistance to
promote effective state and local efforts and partnerships in California’s
adult and juvenile criminal justice system, including providing technical
assistance and coordination to local governments related to public safety.



BSCC Divisions

• Corrections Planning and Grant Programs (CPGP) 
• State and Federal Grant Programs

• Standards and Training for Corrections (STC) 
• Selection, Training and Standards

• County Facilities Construction (CFC)  
• Construction Financing for Facilities

• Facilities Standards and Operations (FSO)
• Inspections, Regulations, Compliance Monitoring

• Administration, Legal, and Research Units
• Cross Agency Support



Mobile Probation Service 
Centers Grant Program

• Established in the State Budget Act of 2022 
(Assembly Bill 178)

• Competitive Grant Program

• Open to County Probation Departments

• $20,000,000 available 



Key Dates

• Request for Proposal (RFP) Released - November 17, 2022

• Bidders’ Conference - December 6, 2022

• Non-Binding Letters of Intent Due December 9, 2022

• Proposals Due January 6, 2023, by 5:00 p.m. (PST)



General Information

• A copy of this PowerPoint Presentation and Recording will be avilable
on the BSCC website at: https://www.bscc.ca.gov/mobile-probation-
service-centers-grant-program/

• A Frequently Asked Questions document will be avilable on the BSCC
website at: https://www.bscc.ca.gov/mobile-probation-service-centers-
grant-program

• Questions may be submitted to: MobileProbation@bscc.ca.gov

https://www.bscc.ca.gov/mobile-probation-service-centers-grant-program/
https://www.bscc.ca.gov/mobile-probation-service-centers-grant-program/
mailto:MobileProbation@bscc.ca.gov


QUESTIONS



REVIEW OF KEY RFP COMPONENTS

Topics:
• Grant Purpose
• Project Description 
• Funding 
• Evaluation
• Disqualifications



Grant Purpose

• Fund a competitive grant program for county probation departments to
establish mobile probation service centers.

• Purchase vehicles, equipment, telecommunications, and other
technology needed to operate mobile probation service centers to
assist probationers, particularly those individuals who are unhoused
and struggling with meeting probation requirements.



Eligibility 

• All California County Probation 
Departments

• Limit of One Proposal Submission 



GRANT 
PERIOD

Grantees will be under 
contract through 2027

• May 1, 2023 -
September 30, 
2027

Instruction Packet, Pages 3-4



Funding

• $20,000,000 available competitively

• Funding allocated across small, medium, and large sized counties
based on county population

• Applicants may apply for any dollar amount up to and including the
maximum grant amount identified in the small, medium, or large
funding category

Instruction Packet, Pages 4-5



Funding Thresholds

• Applicants must 
prepare a budget 
within the applicable 
threshold

Instruction Packet, Page 5



Eligible Funding Activities

Include, but are not limited to, the following:
• Refrigerator
• Routers/Modems/Hotspots
• Vehicle(s)
• Vehicle Signage/Wraps
• Vehicle Restroom

• Computers/Laptops/Tablets
• Generator
• Headphones/Microphones
• Internal/External Shade Covering
• Microwave

Instruction Packet, Page 5



Ineligible Funding Activities

Grant expenditures are limited to equipment and technology purchases.
Funding may not be used for:

• Gift Cards
• Indirect Costs
• Meals
• Personnel Expenses (e.g., Salaries and Benefits)

Instruction Packet, Page 5



Vehicle Purchases and Considerations

Applicants should consider the following when budgeting for a vehicle:

• Maintenance
• Special Driver’s License
• Vehicle Cost

• Insurance
• Drivability
• Modifications

Instruction Packet, Page 6



Vehicle/Equipment Ownership 

• All equipment purchased by the grantee is the 
property of the Grantee

• BSCC does not claim title to the equipment but 
requires the grantee to maintain accountability 
for the equipment.

• Counties will be required to maintain an 
inventory log of all equipment purchased with 
grant funds.

Instruction Packet, Page 6



Funding Requests

• Budget must last for the entire grant period

• No Match Requirement

• Proposals will be scored in part on the reasonableness of the budget

• Only Request What is Needed



QUESTIONS



Budget Attachment Overview

Completing the Excel Budget Attachment 

Presentation by Amanda Abucay, Staff Services Manager I 



Locating the Budget Attachment
Navigate to the Mobile Probation Service Centers Grant 
Program webpage



Download the document from:
Step 2, Item 1

Click the budget attachment link to download the excel document.



Budget Attachment Instructions Tab

• Before starting your budget, please
review the “Instructions” tab of the
budget attachment.

• Instructions on how to complete the
attachment, including detailed
information on budget line items, can
be found here.



Completing the Project Budget Tab 

• Navigate back to the
Project Budget tab to
fill out the Project Budget 
and Budget Narrative.

• Enter the Name of the 
Applicant.



Completing the Project Budget Tab
• The budget table will

auto-populate based on the
information entered in each
budget category.

• Only cells with no shading are
fillable. All other cells are locked.

• Please request funds in whole
dollars, no decimals. 

• Provide narrative for each line
item in which you are requesting
funds.



Amount of Grant Funds Requested
Amount of grant funds being 
requested on the application 
MUST match the total amount 
listed in the budget attachment.



Saving the Budget Attachment

Be sure you save your 
completed budget 

workbook as an Excel 
document so you can 

properly upload this in your 
Submittable application.

Acceptable file types: 
.csv, .xls, .xlsx



Upload your document to Submittable Application



QUESTIONS



General Grant Requirements

• Grant Agreement
• Applicants approved for funding are required to enter into a Grant Agreement with the

BSCC and comply with all terms and conditions of the Grant Agreement

• Debarment, Fraud, Theft or Embezzlement
• Certification required from all applicants (Appendix F)

• Governing Board Resolution
• No payment will be issued until the Governing Board Resolution has been received
• Sample Governing Board Resolution (Appendix G)

• Grantee Orientation
• Additional information will be provided to successful applicants

Instruction Packet, Pages 6-9



General Grant Requirements (Continued)

• Invoices
• Disbursement of grant funds occurs on a reimbursement basis
• Grantees must maintain supporting documentation for all costs claimed on invoices

• Monitoring
• Projects will be monitored to assess whether the project is following grant requirements

and making progress toward grant objectives.

• Progress Reports
• Additional information will be provided to successful applicants

• Supplanting
• Grant funds shall be used to support new program activities or to augment or expand

existing program activities but shall not be used to replace existing funds

Instruction Packet, Pages 6-9



Overview of the RFP Process

• Applicants will receive a confirmation email

• A Scoring Panel will be convened to read and rate proposals and
develop funding recommendations for the BSCC Board.

• Unless disqualified, proposals will advance to the Scoring Panel for
funding consideration

• BSCC Board will consider funding recommendation in April 2023
Instruction Packet, Page 10



Disqualification
The following will result in an automatic disqualification:

• Electronic proposal packet is not received by 5:00 p.m. PST on January
6, 2023

• Applicant does not meet the Eligibility Criteria

• Funding request exceeds allowable amounts

• Budget Attachment (Excel document) is incomplete, or the total amount
included in the budget table does not match the requested amount
included elsewhere in the application.

Instruction Packet, Page 10



Disqualification (Continued)

The following will result in an automatic disqualification:

• Proposal Package does not contain the following sections:

o Proposal Narrative, Required Attachments, Budget Attachment (in Excel)

• Electronic attachments are illegible

• Electronic attachments will not open or are corrupted

NOTE: Disqualification means that the proposal will not move forward to the Scoring Panel 
for the Proposal Rating Process, and, therefore, will NOT be considered for funding.

Instruction Packet, Page 10



QUESTIONS



Proposal Rating Factors & Process

Presentation by Kasey Warmuth, Chief of Research



Request for Proposal (RFP) Process

• Submit proposal

• Technical compliance review

• Proposals forwarded to the Scoring Panel

• Scoring Panel reads and scores proposals

• Scoring Panel recommendations go to Board

• Applicants notified of results



Scoring Panel

For this RFP, a Scoring Panel will be 
convened with the responsibility of:

• Rating the proposals using transparent 
and fair measurement principles 

• Making funding recommendations to 
the Board



Rating Factors and Scores

RATING FACTORS POINT RANGE PERCENT OF TOTAL VALUE
WEIGHTED RATING 

FACTOR SCORE*

1 Need 0-5 15% 30

2 Equipment 0-5 20% 40

3 Implementation 0-5 35% 70

4 Budget 0-5 30% 60

Maximum Proposal Score: 100% 200
Instruction Packet, Page 11



Proposal Rating Process

Six Point Rubric

Instruction Packet, Page 11



Rating Factors

The Scoring Panel will evaluate the merits of each proposal received in terms
of how well each applicant responds to the rating factors found in the:

• Need
• Equipment
• Implementation
• Budget

Instruction Packet, Pages 14-17



Rating Factor: 
Need

Section 1: Need
• Percent of Total Value - 15%

Need: The applicant described a need(s) that is pertinent to the
intent of the grant. The elements that comprise the Need Rating
Factor are listed below. Addressing each element does not in itself
merit a high rating; rather, although each element is to be
addressed (when applicable), it is the quality of the response to
each that will be evaluated. The response will be evaluated with a
single rating based on a scale of 0-5.

1.1 Describe the need(s) to be addressed including how the 
need is related to the target population and the intent of the 
grant program. 

1.2 Identify the conditions or elements that contribute to the 
need (e.g., service area, geographic location, accessibility).

1.3 Relevant local qualitative and/or quantitative data in 
support of the need are provided.

1.4 Demonstrate a compelling justification for the grant funds. 



Rating Factor: 
Equipment

Equipment: The applicant described equipment that is pertinent to the intent of the grant.
The elements that comprise the Equipment Rating Factor are listed below. Addressing
each element does not in itself merit a high rating; rather, although each element is to be
addressed (when applicable), it is the quality of the response to each that will be evaluated.
The response will be evaluated with a single rating based on a scale of 0-5.
2.1 Describe the vehicles to be purchased with grant funds (if applicable). The 

descriptions should include: 
• the number of vehicles to be purchased. 
• the number of vehicles currently in service operating as mobile probation 

service centers. 
• the type of vehicle that will be purchased and the equipment with which it will 

come equipped with at the time of purchase. 
• how secure data connectivity will be provided within the vehicle. 
• the specific characteristics the vehicle must have to address the safety of both 

probationers and agency staff. 
• any vehicle characteristics that may impact drivability (e.g., license required to 

operate, size, maneuverability, stability). 
• how the vehicle will be maintained (i.e., contract with county maintenance, 

motor pool, public works). 
• training of agency staff to use the vehicle and its installed equipment. 

2.2 Describe the equipment, telecommunications, and other technology (other than 
vehicles) that will be purchased. The description should include for each item: 
• the number of items to be purchased. 
• the number of items currently owned and own the additional items will benefit 

the agency, if applicable. 
• why the item is required to provide mobile probation services. 

Section 2: Equipment
• Percent of Total Value - 20%



Rating Factor: 
Implementation

Section 3: Implementation
• Percent of Total Value - 35%

Implementation: The applicant described how the purchases will be used to address
the identified need(s). The elements that comprise the Implementation Rating Factor
are listed below. Addressing each element does not in itself merit a high rating; rather,
although each element is to be addressed (when applicable), it is the quality of the
response to each that will be evaluated. The response will be evaluated with a single
rating based on a scale of 0-5.
3.1 Describe how the vehicles, equipment, telecommunication, and other technology 

to be purchased will be used to address the identified need(s). The description 
should include:
• where it will be used. This may include geographical areas (e.g., city, zip 

code), specific locations (e.g., outside of the courthouse, jail, encampment 
area), or venues (e.g., community events). 

• how its use will benefit the target population.
• the anticipated number of individuals within the target population, and by 

location (if applicable), who will benefit from its use. 
• how the proposed purchases help to achieve the goal of the grant program

3.2 Describe any partnerships or coordination with other agencies necessary to 
implement the use of the purchased equipment as intended to benefit the target 
population. Describe the plan to coordinate with these agencies.  

3.3 Describe the data that will be gathered and reported to show that the purchases 
addressed the need(s) identified in Project Need and the intent of the grant

3.4 Provide a Project Work Plan (Appendix B) that: 
• identifies the project’s goals and measurable objectives (see Appendix C) for 

definitions) that address the identified need(s) and intent of the grant. 
• identifies how the goals will be achieved in terms of activities, responsible 

staff/partners, and start and end dates. 
• is appropriate for the proposed project.



Rating Factor: 
Budget

Section 4: Budget
• Percent of Total Value - 30%

Budget: The applicant provided a complete Budget Attachment
(Proposal Budget Table and Budget Narrative) for the proposed
project. The elements against which the Budget Attachment will be
rated are listed below. Addressing each element does not in itself
merit a high rating; rather, although each element is to be
addressed (when applicable), it is the quality of the response to
each that will be evaluated. The response will be evaluated with a
single rating based on a scale of 0-5.

4.1 Provide a complete Budget (Proposal Budget Table and 
Budget Narrative) as appropriate for the proposed project. 

4.2 Provide Budget Narrative that: 
• explains and supports each identified expense. 
• justifies expenses as appropriate for the proposed 

project, identified need, and the intent of the grant. 



Project Work Plan
• Applicants must develop a 

Project Work Plan that 
identifies measurable project 
goals, objectives, and 
commensurate timelines 

• Please reference the Glossary 
of Terms to view key 
definitions for this RFP.



QUESTIONS



Proposal Submission Process

• BSCC-Submittable Online Application Portal



BSCC-Submittable

• Submissions are due January 6 , 2023 by 5:00 p.m. (PST)

• The application and all required attachments must be submitted using the
BSCC-Submittable Online Application Portal

• All materials are located at: https://www.bscc.ca.gov/mobile-probation-
service-centers-grant-program

• If you experience challenges submitting your application or attachments,
please email us at: MobileProbation@bscc.ca.gov

https://www.bscc.ca.gov/mobile-probation-service-centers-grant-program
mailto:MobileProbation@bscc.ca.gov


Submission Steps 

• Select the Mobile Probation 
Service Centers Grant Application 
from the application page

• Create a free Submittable Account 
or Log into your existing Account

• Complete the Application



*Asterisks

• Fields with an asterisk 
(*) require a response 

• The application can not
be submitted until all
fields with an asterisk
are completed



Character Limits

• Some field include 
character limits

• Once the character limit 
is met, no additional 
text will be saved



Upload 
Attachments



Attachments
• Budget Attachment - BSCC Website

• Project Work Plan - Appendix B

• Certification of Compliance with BSCC Policies on Debarment, Fraud,
Theft, and Embezzlement - Appendix F

• Sample Governing Board Resolution - Appendix G

Instruction Packet, Pages 19-43



Ready To Apply

• Click “Apply” to 
submit the 
application and 
all materials

• The submission process must be completed by 5:00 P.M. (PST) on 
January 6, 2023

• The system will not allow submissions after 5:00 P.M.



QUESTIONS



Key Takeaways

• Funding is avilable to county probation departments

• Only request the funding needed

• The funding amounts on the Application and the Budget must be the same

• Review the Disqualification information on page 10

• Apply prior to 5:00 p.m. (PST) on January 6, 2023



CONTACT
INFORMATION

• Mobile Probation Service Centers 
Grant Program Inbox: 
MobileProbation@bscc.ca.gov

mailto:MobileProbation@bscc.ca.gov
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