Sample Letter

Board of State and Community Corrections
Standards and Training for Corrections
2590 Venture Oaks Way Suite 200
Sacramento, CA 95833

Dear [Field Representative],

Enclosed is the STC workbook, containing all the required information related to eligible
personnel as of June 30, 2023. | have reviewed the STC program regulations and
department records and to the best of my knowledge, the majority of STC program
eligible staff is in compliance with training standards.

All information pertaining to specific staff that have not completed their required training
hours is contained in the workbook under “agency comments” section.

As of June 30, 2023, we have the following vacancies:
2 Supervisors

5 Probation Officers and

2 Juvenile Corrections Officers

# Cores during FY 22/23 (regardless of completed or if the officer is no longer with your
agency).

Should you have any questions regarding this information, please feel free to contact
the training manager.

Sincerely,

Chief or Sheriff



