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Proud Parenting Grant

Invoicing Process

~Jamila Fields



What We Will Cover

• The Difference Between an Invoice and a Desk Review

• Process for Submitting a Quarterly Invoice

• Commonly Encountered Issues with Invoices

• Invoice Modifications

• Commonly Asked Questions and your Questions



What is the 

difference?

• Invoices are the worksheets you will 

turn in every quarter (45-days after the 

end of  each reporting period). It’s the 

Excel spreadsheet with your claimed 

amounts and supporting narratives.

• Desk Reviews are only turned in when 

requested and are a submission of  the 

Invoice supporting documentation, 

such as receipts, work orders, paid 

invoices, etc. 



Invoice Submissions Process



Invoice Tabs



You will be 
able to enter 
your info in 

the green fields









Questions?



Commonly 

Encountered Issues



The Narrative Portion



The Break Down…• Position

• Name

• Hourly/Salary Breakdown

• Amount it Equals  



Give Us the Breakdown



One More Example…



Questions?



Modification Requests











Questions?



Desk Review Webinar



What Supporting Documentation Is:

o Highlight those costs specific to the grant

o Clarify what you are claiming, as needed

o Show calculations

https://www.bscc.ca.gov/proudparentinggrantees/





Commonly 

Asked 

Questions

• If  we have a subcontractor, do they invoice the BSCC 
separately? Do we pay them after we as the grantee get 
paid? Do we pay them first and then invoice the BSCC for 
all the grant costs?

• Our NGO is not able to turn in their invoice to us until 
after our invoice with the BSCC is due. Can we submit 
those claims on the next invoice?

• If  we order something in one quarter but it isn’t actually 
paid for or received in the same quarter, when do we 
invoice for it?

• The purchase we were planning on making (or the person 
we were planning on hiring) is no longer available. How do 
we change our budget narrative?

• We tried submitting the Invoice Workbook but we don’t 
think it went through. What do we do?



Now your 

turn…


