
CALVIP GRANTEES: 
ADMINISTRATIVE RESPONSIBILITIES



 Project Staff

 Grant Agreement – STD 213

 Grant Agreement Exhibits

 Prior Approvals

 Grant Administration Guide

WHAT WE WILL COVER



 Project Director and Fiscal Officer

 Should be employees of the grant 
 Cannot be the same person 

 Day-to-Day Program and Fiscal

 Project Information Sheet

 Must be updated any time there 
is a change in project staff

PROJECT STAFF





Grant Agreement Period:
 October 1, 2020 to December 31, 2023

Grant Project Period:
 October 1, 2020 to June 30, 2023

 All project expenditures (excluding costs 
associated with the completion of the Financial 
Audit and Final Local Evaluation Report) and all 
obligated match contributions must be incurred by 
June 30, 2023. 

 Between July 1, 2023 and December 31, 2023 only 
expenses and match related to the completion of 
the Financial Audit  Final Local Evaluation Report 
can be reimbursed.

GRANT AGREEMENT PERIOD VS.
GRANT PROJECT PERIOD



REPORT DUE DATES



Name Title Organizational

Chief Andy Mills, Chair Chief of Police City of Santa Cruz
& Board Member, BSCC

Amanda Benson Chief Assistant Public Defender Sacramento County Public Defender’s Office Sacramento

Norchelle Brown Policy Assistant U.S. House of Representatives
Michelle Scray Brown Chief Probation Officer San Bernardino County

Rev. Dr. Charles Dorsey The Dorsey Group, LLC

Erinn Herberman, PhD Research Director San Diego County Probation Department

Stephen Lindley Policy Advocate Brady: United Against Gun Violence
DeAngelo Mack Director of State Policy Public Health Advocates
Julio Marcial Director, Youth Justice Liberty Hill Foundation
Leanndra Martinez Intake Specialist First Place for Youth
Mike McLively Senior Staff Attorney Giffords Law Center to Prevent Gun Violence

Stacy Alamo Mixson Chief Safe and Active Communities Branch
California Department of Public Health

Daniel J. Orth Program Officer Kroc Institute for Peace & Justice
University of San Diego

Phal Sok Organizer Youth Justice Coalition
Steve Stavropoulos Assistant Chief Deputy Sacramento County Probation Department

CONFLICT OF INTEREST



INVOICING

1. INVOICING AND PAYMENTS  
A. The Grantee shall be paid in quarterly in arrears by submitting an invoice (Form 201) to 

the BSCC that outlines actual expenditures claimed for the invoicing period. 
Quarterly Invoicing Periods: Due no later than: 
1. October 1, 2020 to December 31, 2020 February 15, 2021 
2. January 1, 2021 to March 31, 2021 May 15, 2021  
3. April 1, 2021 to June 30, 2021 August 15, 2021 
4. July 1, 2021 to September 30, 2021 November 15, 2021 
5. October 1, 2021 to December 31, 2021 February 15, 2022 
6. January 1, 2022 to March 31, 2022 May 15, 2022 
7. April 1, 2022 to June 30, 2022 August 15, 2022 
8. July 1, 2022 to September 30, 2022 November 15, 2022 
9. October 1, 2022 to December 31, 2022 February 15, 2023 
10. January 1, 2023 to March 31, 2023 May 15, 2023 
11. April 1, 2023 to June 30, 2023 August 15, 2023 

 
Final Invoicing Periods: Due no later than: 
13. July 1, 2023 to September 30, 2023 November 15, 2023 
14. October 1, 2023 to December 31, 2023 February 29, 2024 

*Note: Only expenditures associated with completion of the Final Local Evaluation Report 
and the financial audit may be included on these invoices.  



 Exhibit C: General Terms & Conditions
 Maintain records for three years for 

audit purposes, etc.

 Exhibit D: Special Terms & Conditions 
 Rules governing subcontractors
 Project access

EXHIBITS C & D



EXHIBIT D: SPECIAL TERMS AND CONDITIONS

 
3. POTENTIAL SUBCONTRACTORS 

A. In accordance with the provisions of this Grant Agreement, the Grantee may subcontract 
for services needed to implement and/or support program activities.  Grantee agrees that 
in the event of any inconsistency between this Grant Agreement and Grantee’s agreement 
with a subcontractor, the language of this Grant Agreement will prevail.   

B. Nothing contained in this Grant Agreement or otherwise, shall create any contractual 
relation between the BSCC and any subcontractors, and no subcontract shall relieve the 
Grantee of his responsibilities and obligations hereunder.  The Grantee agrees to be as 
fully responsible to the BSCC for the acts and omissions of its subcontractors and of 
persons either directly or indirectly employed by any of them as it is for the acts and 
omissions of persons directly employed by the Grantee… 

C. Grantee shall ensure that all subcontractors comply with the eligibility requirements stated 
in the CalVIP RFP and described in Appendix B. 

D. Grantee assures that for any subcontract awarded by the Grantee, such insurance and 
fidelity bonds, as is customary and appropriate, will be obtained. 

E. Grantee agrees to place appropriate language in all subcontracts for work on the project 
requiring the Grantee’s subcontractors to: 
1) Books and Records 

Maintain adequate fiscal and project books, records, documents, and other evidence 
pertinent to the subcontractor’s work on the project in accordance with generally 
accepted accounting principles.  Adequate supporting documentation shall be 
maintained in such detail so as to permit tracing transactions from the invoices, to the 
accounting records, to the supporting documentation...    

2) Access to Books and Records 
Make such books, records, supporting documentations, and other evidence available 
to the BSCC or designee… for a minimum of three (3) years... 



APPENDIX B  
Criteria for Non-Governmental Organizations Receiving  

2019 CalVIP Grant Funds 
 
The 2019-2020 CalVIP Request for Proposals (RFP) includes requirements that apply to non-
governmental, community-based organizations. Grantees are responsible for ensuring that all 
contracted third parties continually meet these requirements as a condition of receiving any 
CalVIP funds. The RFP describes these requirements as follows: 
 
A non-governmental organization (as either a direct grantee or subgrantee or subcontractor) must 
meet the following criteria: 
 
• Have been duly organized, in existence, and in good standing at least six months before 

entering into a fiscal agreement with the BSCC or with the CalVIP grantee; 
• In either instance (applicant or subgrantee), non-governmental entities that have recently 

reorganized or have merged with other qualified non-governmental entities that were in 
existence prior to the six-month date are also eligible, provided all necessary agreements 
have been executed and filed with the California Secretary of State prior to the start date 
of the grant agreement or subcontractor 

• Be registered with the California Secretary of State’s Office, if applicable; 
• Have a valid business license, Employer Identification Number (EIN), or Taxpayer ID (if 

sole proprietorship); 
• Have any other state or local licenses or certifications necessary to provide the services 

requested (e.g., facility licensing by the Department of Health Care Services), if applicable; 
and 

• Have a physical address. 

NGO ASSURANCE



SECRETARY OF STATE



 Food & Beverages

 Gift Cards

 Incentives

 Vehicle 

 Out-of-State Travel
 https://oag.ca.gov/ab1887

REQUEST PRIOR APPROVAL

https://oag.ca.gov/ab1887


GRANT ADMINISTRATION

GUIDE

BSCC Website:

http://www.bscc.ca.gov/
wp-content/uploads/ 
BSCC-Grant-Admin-
Guide-July-2020-
Final.pdf


	CalVIP Grantees: �Administrative Responsibilities
	What we will Cover
	Project Staff
	Slide Number 4
	Grant Agreement Period vs.�Grant Project Period 
	Report Due Dates
	Conflict of Interest 
	Invoicing 	
	Exhibits C & D
	Slide Number 10
	Slide Number 11
	�Secretary of State�
	Request Prior Approval�
	Grant Administration �Guide 

