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PROGRESS REPORTS

Overview of the Progress Report




PROGRESS REPORT EXAMPLE

PART 1: The Word Document

lIAdult Reentry Grant | Quarterly Progress Report
Rental Assistance

SECTION 1: PROJECT INFROMATION

Grantee: BSCC Grant Award Number:
Project Title: Date:
Prepared by: Phone:
Title: Email:
YEAR 2 REPORTING QUARTERS (check applicable reporting period)
O Quarter 1 O Quarter 2 O Quarter 3 O Quarter 4
Sept 1 - Sept 30, 2020 Oct 1 - Dec 31, 2020 Jan 1 - Mar 31, 2021 Apr 1 -Jun 30, 2021
Due: November 16, 2020 Due: February 15, 2021 Due: May 14, 2021 Due: August 15, 2021

SECTION 2: GENERAL PROJECT OVERVIEW
1. Expenditure Status

Please report the status of your grant expenditure as of the end of the reporting quarter.

a. Adult Reentry Grant Award Amount 3

b, Amount Invoiced-to-Date (Sum of Quarterly Invoices) 3

c¢. Percent of Award Invoiced to Date (Amount above = Award Amount) %

d In _relation to the overall grant budget, are state Adult Reentry Grant funds OYes [ONo
being expended as planned and on schedule?

If no to 1d., please explain why, and describe the plan(s) to remedy the expenditure status.
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Reminder:
These goals and
objectives
should match the
narrative that
you created for
your proposal.

As a refresher,
you may have
used links found
on the BSCC
website to help
formulate these
goals:

http://www.bscc.ca.qov/s evaluationresources

SECTION 3: GRANTEE IDENTIFIED GOALS & DBIECTIVES

List the goals and objectives developed by the grantee and submilttad In your grant proposal. There are thres |
questions for each goal'objective Isted. Provide responsss specific to this reparting guarnsr below.

« Goali:
Dbjectives (A, B., etc )

- {Cnjective 1a from RFP)
« {Cojective 1b from RFF)
» {Cjective 1c from RFR)
1. Describe progress lowards meeting the stated goal and objectives durng the reporting period.

2. Describe any challenges towards meeting the stated goal and objectives during the reporting period.

3. W appicable, what staps were implemented to address challenges.

+ GoalZ:
Objectives (A, B., efc.)

- [Objectve 2a from RFP)
- [Objectve 2b from RFP)
- [Objectve 2c from RFP)
4. Describe progress towards meeting the stated goal and objectives during the reporting period.

5. Describe any challenges towards meeting the stated goal and objectives during the reporting period.

E. It applicable, what steps were Implemented fo address challenges.

+ Goal 3
Objectves (A, B., etc):

- [Objectve 3a from RFP)
- [Objectve 3b from RFP)
- [Objectve 3c from RFP)
7. Describe progress iowards meeling the sialed goal and objecives auing the reporing period.

8. Describe any challenges towards meeting ihe stated goal and cojectives duing the reporting perios.

5. If applicable, what steps were Implemented fo address challenges.

\BSCC



http://www.bscc.ca.gov/s_evaluationresources/

QPR Report- RA |3

SECTION 4: STAFFING ANDIOR VOLUNTEERS

1. StafMng andior Volunieers
Hiring'Securing people for positions needed to compiete programming.

[ Mot stared L] Pianning O Warking on It L] Compileted! L] WA
Establlshed

Briefly Describa:

2. Have all positions listed In the application been filled {exciude those previously addressed through a formal
program modification)?

3. W postions remaln unfilied, what is the plan and anticipated outcome for staMng of the program?

4. Wnat is the plan for salary savings, If any, that have resufted from urfllied postions?

SECTION 5: NARRATINE

A. Describe any problemsidelays the project encounierad during this reporting period {Mote: Consider things that
affect or may potentialy affect project effectivensess, project outcomes andior siated project goals. Consider al
program areas Including project administration, delvary of services, rate of refemals, participant enroliment, ede.
Indicate e staps taken o resoive these protilems).

B. Descripe any changes that are being proposad to improve the program within the next reporting period [Maobs:
S0ME proposed changes may require the submission and approval of 3 formal programibudget modification)

C. Timelne/ActivilesFlannad Speclal Events

1. Is the project on rack whh the imelne as
Idartified i the workplan submittad in your grant

proposal? Explain.

2. Descrbe any significant program achvities
that wil take place durng the next reporting
perlod that BSCC s might want to attend (for
example: franings, community events, madla
events, ate

\BSCC



QPR Report — RA | 4

3. Does your project request any additional
technical assistance or resources from the
BSCC? If yes, please provide details.

What significant successes (other than participant-specific) has the project achieved during the current
reporting period (e.g., reaching participant enrollment goals, reaching other stated goals, recognition from
public officialz and/or other jurisdictions/agencies, receiving media coverage)? (Note: You may submit

cormesponding photos, media articles, and publications as attachmentz. Please state in your email that you
authorize the BSCC to use and publish photos).

PLEASE SEE EXCEL DOCUMENT FOR SECTIONS 6-9

NOTE: This portion only
concludes Part 1 of the

Progress Report Process.
Additional information is
needed from Part 2.

‘BSCC



PROGRESS REPORT EXAMPLE

PART 2: The Excel File

A_ Total number of active participants reported at the end of the previous quarter:

B. Total number of active participants that left the program and were disenrolied during the current
quarter (enter into table below):

Reasons for leaving program
1. Refused Senvices

2. Left without reason given
3. Re-Amested

4_ Mowed from jurisdiction

. Graduated/Completed

6. Lost contact

7. Other: Describe”

Total:| 0| (This number will szuto-populate using data from the table)

"Describe "Other” (if applicable):

C. Number of new participants enrolled or reenrolled in the program:

# of Participants
Enrolled
Reenrclled
Taotal= o

D. Total number of participants senved this quarter (A- B + C=D)
A B C
0 0 0 0

SECTION 7: DEMOGRAPHICS

1. Of those admitted in the grant programisenices this reporting pericd, provide the total number of
participants (unduplicated) for each age group:

a. Participants between ages: 17-18

b. Participants between ages: 18-21

c. Participants between ages: 22-25

d. Participants between ages: 2544

e. Participants between ages: 45-64

f. Participants: 65+

2_ Of those new participants admitted in the grant program/services this reporting period. how many
are:

‘BSCC



a. Femals

b. Male

c. Non-BmaryThird Gender
d. Prefer to Self-Define

& Prefer Mot to State

f. Other

3. Tetal number of admitted participants [unduplicated) who identify as a single ethnic
origin, ethnicity, or race that received first-fime services this reporting period:
4_ Total number of admitted participants {unduplicated) who dentify as having multi-ethnic
origin, ethnicity, or race that received frst-time services this reporting pericd:
5. Tetal number of admitted participants (unduplicated) who declined-to-state ther ethnic
ongin, ethnicity, or race that received frst-time services this reporting pericd:

. Please provide the total number of NEW participants for each ethnicity group that were admitted in
the program during the reporting pericd.
a. Black or African-American
Hispanic, Lating, or Spanish
White
American Indian or Alaska Mative
Asian
Chinese
Japanese
Filipino
F.orean
\ietnamese
Asian Indian
Laotian
Cambodian
Qither
f.  Mative Hawaiian or other Pacific |slander
Mative Hawaiian
Guamanian
Samoan
Oither
g- Middle Eastem or North African
h.  Other identified ethnic origin, ethnicity, or race

SECTION 8: IDENTIFICATION, OUTREACH, & ENROLLMENT PROCESS

1. ldentification, Outreach, & Ennoliment Process

[l =0 N g
Eal bl I

Pracess for identifying, conducting research, and enrclling participants inte program intervention.

] ] . Completel
(] Motstaned | [] Planmng | [ Werkingon®t | [ pogpicheg | [ MA

e \BSCC
3




2. Record the number of new participants enrclled this quarter that fall inte the referral sources below

Points of Entry m Q2 a3 Q4 Total
Self-Referral 0
Referred by Parole 0
Referred by Probation 0
Referred by Social Services 0
Referred by Behavioral Health 0
Referred by Referral by Another CBO 0
Referred by Other Participants 0
Referred by SUD Program 0
CDCR 0
Active Outreach 0
Internal Program Referral 0
Referred by Public Defender 0
Referred by Family Member 0
Total 0 0 0 0 0

3. How many prerelease participants did you contact this reporting period?

4. ldentify length of time between release from prison and enrollment in your program for each
participant who enrolled in your program during this reporting period:

al Q2 Q3 Q4 Total

Immediately upon release from prison

Within 24 hrs. of release from prison

Within 72 hrs. of release from prison

Within 1 week of release from prison

== I=il=1=]

Within 2 weeks of release from prison

CONFIDENTIALITY NOTICE: Documents submitted to the BSCC are considered public and may be subject to a K‘ BS‘ :‘ :
request pursuant to the California Public Records Act. (Gov. Code, § § 6250 et seq.) (‘\




Within 1 month of release from prison

Within 2 months of release from pnison

Within 3 months of release from prison

Within 4 months of release from prison

Within 4-6 menths of release from prison

Within 6-9 months of release from prison

Within 1 year of release from prison

Within 2 years of release from prison

Within 3 years of release from prison

Within 3-5 years of release from prison

Within 5-10 years of release from prison

10 + years from release from prison

= I=Il=Hl=-HI=-ll=-Hl=-l=-Nl=-ll=- ===

Total 0 0 0 0

SECTION 9: PARTICIPANT SERVICES AND ACTIVITIES

1. Record the number of paricipants housed in each of the types of housing programs provided by
your ARG project at the end of this reporting period. The same participants may be reported across
different activities and services and quarters.

m Q2 Q3 Q4 Total
Permanent supportive housing 0

Transitional housing

Market rate housing

Shelter

Participants approved and on warting list for
housing opening

Subsidized housing

Other: Describe™

o1 g g g |ae |2

Total 0 0 0 0

*Descnbe "Other” (if applicable): k‘a\\ Bscc




2. Record the number of individuals participating in each housing related activity or receiving services
listed below for the reporting period. The same participants may be reported across different activities
and services and quarters.

o Q2 Q3 Q4 Total

Rent subsidies 0
Stipends to families willing to house eligible

participants 0
Motel Vouchers 0
Move in costs 0
Credit repair 0
Coverage of back rent 0
Deposits 0
Utility Bills 0
Landlord incentives 0

Housing Navigations

]
Emergency services 0
Referral linkages to other services 0
Other - Describe: 0
Other - Describe: 0
Other - Descrbe: 0
Other - Descrbe: 0
Total 0 0 0 0 0

Eﬁ?m\lﬁ
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HOW TO LOCATE THE PROGRESS REPORTS

E/l ALIFORNIA

The California Board of State and Community Corrections provides
leadership to the adult and juvenile criminal justice systems,

expertise on Public Safety Realignment issues, and offers technical

assistance on a wide range of community corrections issues.

Grants

Training

Welcome to the Board of State and Community Corrections

Inspections

e

-, -,c‘:;

8 _

Scoring Panels

Board Meeting Schedule, Agendas, Minutes

Meetings: Committees, Work Groups, £5Cs

Construction

Board of State and Community Corrections

Executive Steering Committees

From the BSCC webpage, find “Grants” to be directed to the Corrections
Planning & Grant Programs page. (CPGP)

BSCC.CA.GOV

(BSCC
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HOW TO LOCATE THE PROGRESS REPORTS

l;-_» BSCC Data Dashboards

Explore Programs & Services in Local Corrections Systems

(5)  July2016 BSCC Grant Administration Guide
CPGP Deputy Director

Ricardo Goodridge
(516) 324-1913
ricardo.goodridge@bsce.ca.gov

(»)  Community Corrections Partnership (CCP) Plans

(+) Comprehensive Monitoring Visit Tool - Sample

(3)  Grant Funded Programs

(%) Grantee Invaoicing

‘ (») Grantee Progress Reports

On the CPGP webpage, locate the CPGP Quick Links and scroll to the bottom
& select Grantee Progress Reports.

\: oo
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HOW TO LOCATE THE PROGRESS REPORTS

T * Progress Reports
are located under
Grantee Progress Reports the respective

grantee program.
Adult Reentry Grant (ARG) Program

Cohort | Rental Assistance Progress Reports (Grant Period 8/1/19-2/28/23) + ° S C r'0| I d own th e

Grantee Progress
Reports page to
find the

Cohort Il Rental Assistance Progress Reports (Grant Period 9/1/20 - 2/28/23)

Brilliant Corners Catalyst Foundation H

Part1|Part2 Part1|Part2 a p p ro p r ate g ran t
Family Assistance Program Homeboy Industries prog ram.

Part1|Part2 Part1|Part2

Life Moves Men of Valor Academy .

Part 1| Part 2 Part1|Part 2 « Click on the
Time for Change Foundation expand icon.
Part1|Part2

(BSCC
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DUE DATES

REPORTING REQUIREMENTS

Grantee will submit quarterly progress reports in a format prescribed by the BSCC.
These reports, which will describe progress made on program objectives and include
required data, shall be submitted according to the following schedule:

D 0 N' r Progress Report Periods Due no later than:
| 1. September 1, 2020 to September 30, 2020 November 16, 2020
———r———— T — 2. October 1, 2020 to December 31, 2020 February 15, 2021
3. January 1, 2021 to March 31, 2021 May 14, 2021
4. April 1, 2021 to June 30, 2021 August 15, 2021
5. July 1, 2021 to September 30, 2021 November 15, 2021
f 6. October 1, 2021 to December 31, 2021 February 15, 2022
F o R G E 7. January 1, 2022 to March 31, 2022 May 16, 2022
L , 8. April 1, 2022 to June 30, 2022 August 15, 2022
J——— 9. July 1, 2022 to September 30, 2022 November 15, 2022
10.October 1, 2022 to December 31, 2022 February 15, 2023
11.January 1, 2023 to February 28, 2023 April 14, 2023

Grantees shall submit all other reports and data as required by the BSCC.

adultreentrygrant@bscc.ca.gov

(BSCC
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QUARTERLY PROGRESS REPORTS




SITE VISITS & MONITORING

¢ Comprehensive
Monitoring Visits

¢ Initial Visits

¢ Technical
Assistance Visits

¢ Special Events
Visits




COMPREHENSIVE MONITORING VISITS

SRR BSCC will conduct
ForREeTIoNS periodic on-site reviews.
COMPREHENSIVE MONITORING V1 gﬁﬁ#ﬁiﬁ}h This re qu ires coordination
Grantee: AwardYear: 10 20 30 40 between the grantee &
Grant Program: Federal Funds: (I State Funds: O o o
any outside service
Contract Number: Grant Amount: . .
Project Tte: providers. It is necessary
Project Director: Financial Officer: th at th e CO rre Ct Staff
Project Director Phone: Financial Officer Phone: d . t b
Project Director E-Mail: Financial Officer E-mail: n e e ' n g 0 e
Field Representative: Date of Visit interviewed, as well as
Pe:::s Interviewed During lh:ﬂ‘\:is'rt: — p ro p e r' y O rg a n lze d

documentation to be
available for compliance.

(BSCC
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SITE VISITS & MONITORING
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