
PROPOSITION 64 GRANT PROGRAM 

Cohort 3 – Desk Review Process

Monday, December 1, 2025



Agenda

➢Welcome and Introductions

➢Presentation Desk Reviews 
and Process

https://www.bscc.ca.gov/proposition-64-public-health-
safety-grant-program/

➢Questions/Answers
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BSCC Prop 64 Grant Team

➢ Allexus Dominguez, Program Analyst

Allexus.Dominguez@bscc.ca.gov

➢ Amanda Abucay, Staff Services Manager I

Amanda.Abucay@bscc.ca.gov

➢ Megan Jones, Research Data Specialist I

Megan.Jones@bscc.ca.gov

➢ Emma Welsh, Research Data Specialist II

Emma.Welsh@bscc.ca.gov

➢ Helene Zentner, Field Representative

Helene.Zentner@bscc.ca.gov
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PRESENTATION 
DESK REVIEW PROCESS

                 

                      ~ALLEXUS DOMINGUEZ



Supporting Documentation Reminder

➢Grantees must maintain supporting documentation for all grant 
expenditures claimed on invoices.

➢ All supporting documentation must be maintained by the grantee 
on-site and be readily available for review during BSCC site visits 
(including virtual visits).

➢ Examples: 
• Receipts
• Invoices
• Work orders, etc. 



Invoice Supporting Document Packet
a.k.a. Desk Review



Completing the Invoice Supporting Documentation Packet 

1. Supporting Document Checklist
2. Grantee Salaries and Benefits 

Worksheet
3. Labeled Supporting Documents

MUST SUBMIT:

Different than a Quarterly Invoice



Preparation 

➢Gather and label all project related 
receipts.

Dates on all supporting documents 
must fall between grant start date and 
the end of the applicable reporting 
period.



➢ Highlight What You 
Claimed 

➢ Clarify the Total Claim per 
      document

➢ Show Us the Calculations



Supporting Documentation Checklist

➢ Required with every Desk Review.

➢ Each invoiced item must include 
supporting documentation that 
verifies the exact amount 
claimed for reimbursement.

➢ You will list the amount and 
support documents provided for 
each category here.



Using the Supporting 
Document Checklist



Sample Checklist & Labeling Guide



SALARIES & BENEFITS WORKSHEET
NO TIMESHEETS



➢ Report Salaries 
and Benefits by 
using the 
Worksheet.

➢ Do NOT submit 
timesheets.

Keep timesheets internal

Using the Salaries & Benefits Worksheet





➢ Outlines the type of 
documentation that 
should be provided in 
each category.

Instructions:

➢ Difference in each 

category; please read 

instructions you receive 

for your Desk Review 

fully.



➢ How to assemble 
and submit the 
completed Packet.

Invoice Supporting Documentation Packet

➢ Scan into a single        
PDF in the order 
outlined here.



OneDrive Folder

Desk Review Folder Contents

Need Assistance? 

prop64_grant3@bscc.ca.gov



ANY 
QUESTIONS?
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