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WHAT IS ONEDRIVE?

¢

OneDrive is a Microsoft cloud
storage service that lets you store
your files in one place, share them
with others, and access them from
any device connected to the
internet.




Your organization’s folder will be located on
OneDrive.

* Instant file sharing
* Renders files from anywhere for real-time editing

* Securely stores files and information

* File access anywhere




How do | access OneDrive?

When BSCC shares your folder with you, OneDrive will
automatically send an email with the link. Check spam!

2

Segura, Natalya@BSCC invited you to edit a
folder

Here's the folder that Segura, Natalya@BSCC shared with you.

@ This invite will only work for you and people with existing access.
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INVOICE WORKBOOK ON ONEDRIVE

o= Microsoft

OnEDﬂve Pick an account

r&‘l Adriana.Regalado@BSCC.CA.GOV

—I— Use another account

Sign into OneDrive as you
would normally sign in on
your PC




STAFF ACCESS ON ONEDRIVE

-

o

v" Project Director

v Program Contact

v Fiscal Contact

v Authorized Financial Officer

~

AFO ~ Proje

(AFO)

/

Keep GRANTEE CONTACT INFORMATION SHEET current

i,

OneDrive

Director
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OneDrive

My files > JAG > JAGETP > 01 - Grantee Folders >_

D MName T ~
ChY
_\I
Desk Reviews
A
Invoices

Resources
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Modified ~

A few seconds a...

24 minutes ago

24 minutes ago

A few seconds a...

Modified By ~

Morred, Chad@BSC

Maorred, Chad@BSC

MNaorred, Chad@B5C

Morred, Chad@BSC

File size

0 items

3 items

0 items

2 items




@ GRANT TITLE-GRANTEE NAME - X Ell Invoice Workbook xlsm x + (+] - X

cC O @ cabscc-my.sharepoint.com/:x:/r/personal/adriana_regalado_bscc_ca_gov/_layouts/15/Doc.aspx?sourcedoc=%7BC339232D-4958-44F3-95FD-292693F5EFB9%7... 3¢ B

25 Apps FI$Cal - State of Cal.. # BSCC - Board of Sta.. # Grantee Invoicing —.. | Human Resources... ] Microsoft Office Ho... @ WHO Grantee - On... e reddit: the front pa... » Reading list

Excel Invoice Workbook A% saved v

O Search (Alt + Q) Regalado, Adriana@BSCC
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File Home Insert Draw Page Layout Formulas Data Review View Help Open in Deskt

Paste L-B e (Bt at As Styles Insert Delete Format = Editing
Clipboard Font Alignment Numbe Tables Cells ~
A5 v f Program:
A B C D E F G H J K L M

4 a
5 | ngmm:_l Adult Reentry Grant Please Note: The California State Controller's O
6 all checks directly to the address listed in the "B.
7 Grante )
8 Excel Invoice Workbook 2 - Saved v
9 Contract #

10 File Home  Insert  Draw  Pagelayout  Formulzs  Data  Review  View  Helj # Hditing v
11 Invoice # —
%

A} Shara SN
12 X cut Y Editini = Z AutoSum~ A
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A B C D E F G L M N 0 p
4
5 Program: - Adut Reentry Grant Please Note: The California State Confroller's Office will send
§ all checks directly to the address listed in the "BSCC Supplier
: Grantee: Board of State Project Title: Warm Handoff I Data" section at the bottom of this invoice.
8
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SECURITY WARNINGS IN THE INVOICE

AutoSave IIEI H v 3 19-23 ARG Invoice WHO - Insight Garden Program Budget Moclfication #1 - Protected View - Excel

e Home nset  Draw  Pagelayot Formubs  Data  Review View Hep Acobat P Search

@PROTECTED‘JIEW Becareful—emailattachmemscan:ontain?iruss.Unlasyouneedtoedit,it'ssafertostayinProtected‘-’iew.l Enable Editing |

" In some cases, Excel will M e et bogelaod  fomiss Dda  Reien Vew Hep  Avobt O Telmewtad
prompt the user to enable i e o EIYIEE L
macros. When this prompt Paste .EECDW . BIU- - @-A- === =3 EMergetiCenter - §-% 9 G40
appears’ SeleCt Enable ' c;pr:ar:atpamterr. Font i Alignment i Number &
Edltlng then Enable (1) SECURITY WARNING Macros have been disabled.

Content. Enabling these - z

options will allow you to . . el oo 11
enter information into your

Invoice.
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EMAIL SUBMISSION

» Project staff will email the JAG
ETP inbox to inform us that
your Invoice is ready for
review.

= |n the Email Subject line
indicate: Grantee Name —
Invoice # and Subject

'-5} O v %  Grantee Name- Invoice #1 Contract: 123-21...

File Message Insert Draw  Options  FormatText  Review Help  Acrobat Q Tell me

milaele @[~ 8 NS

Paste [ Basic | Names | Include | AttachFile | Tags | Dictate Immersive | Insights
v F Te~ v v via Link ~ v Reader 1
Clipboard My Adobe Acro... Voice Sensitivity Immersive Add-in M | A
};r From Adriana.Regalado@bscc.ca.gov
Send » JAG@bscc.ca.gov
Cc
Bec
Subject Grantee Mame- Invoice #1 Contract: 123-21
Greetings,

We have completed our Invoice #1 and uploaded our Desk Review packet to OneDrive for your review.

|
Adviana Regalacp
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